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Making College Work for YouMaking College Work for You
from an Administrative Perspectivefrom an Administrative Perspective



AdvisingAdvising
General petitionGeneral petition
Important policiesImportant policies
Thesis Thesis 
ProjectProject
QuestionsQuestions

General Administration TopicsGeneral Administration Topics



Looking at the role of advisors in your 
education:
Faculty Advisor

–– Identified on your letter of acceptanceIdentified on your letter of acceptance
–– Advises in major/area of emphasisAdvises in major/area of emphasis

Thesis or Project Advisor
–– You choose your project or thesis advisorYou choose your project or thesis advisor
–– Advises in major/area of emphasisAdvises in major/area of emphasis
–– Provides guidance on selection of elective courseworkProvides guidance on selection of elective coursework
–– Provides guidance about thesis, nonProvides guidance about thesis, non--thesis and projectsthesis and projects
–– Contact project/thesis advisor regularlyContact project/thesis advisor regularly

Graduate Advisor
–– Provides general advising to all graduate studentsProvides general advising to all graduate students
–– Manages degree plansManages degree plans



Be clear in your request.
Your petition will be 
reviewed by your Faculty 
Advisor, Department 
Chair and the Associate 
Dean for Research and 
Graduate Studies.

This form is used to petition for a variety of requests, use it 
wisely:

Submit the form a minimum of four weeks in advance.



Add/Drop DatesAdd/Drop Dates
Timely PaymentTimely Payment
PrerequisitesPrerequisites
Degree PlanDegree Plan



You are responsible for your education.  You are responsible for your education.  
You are responsible for following rules and You are responsible for following rules and 

regulations listed in the catalog and regulations listed in the catalog and 
Graduate & Professional Studies web pages.Graduate & Professional Studies web pages.



Choice of thesis or nonChoice of thesis or non--thesis option thesis option 
depends on your interests and goals.depends on your interests and goals.
It is not necessary to choose thesis/nonIt is not necessary to choose thesis/non--
thesis option during the first semester of thesis option during the first semester of 
enrollment, but continue thinking about it.enrollment, but continue thinking about it.
NonNon--thesis degree requirements vary by thesis degree requirements vary by 
department.department.



Fall Start Fall Start 
TimelineTimeline

Spring Start Spring Start 
TimelineTimeline

Recommended Task CompletionRecommended Task Completion OverviewOverview

1.1. Select a topic.Select a topic.

2.2. Select a thesis advisor. Select a thesis advisor. 

3.3. Register for a thesis section.Register for a thesis section.

AugustAugust JanuaryJanuary 1.1. Select a committee.Select a committee.

1.1. Schedule the thesis proposal defense.  Schedule the thesis proposal defense.  SeptemberSeptember FebruaryFebruary

2.2. Submit a one page proposal to the thesis committee at least one Submit a one page proposal to the thesis committee at least one week prior week prior 
to the thesis defense. to the thesis defense. 

OctoberOctober MarchMarch 1.1. Submit introduction to the thesis advisor.Submit introduction to the thesis advisor.

NovemberNovember AprilApril 1.1. Submit chapters to the thesis advisor; student should be making Submit chapters to the thesis advisor; student should be making significant significant 
progress toward writing his/her thesis.progress toward writing his/her thesis.

FebruaryFebruary SeptemberSeptember 1.1. Submit conclusion and bibliography to the thesis advisor; studenSubmit conclusion and bibliography to the thesis advisor; student should t should 
have completed his/her thesis writing.have completed his/her thesis writing.

1.1. Schedule thesis defense.  Schedule thesis defense.  MarchMarch OctoberOctober

2.2. Revise and resubmit the thesis two weeks prior to defense.  Revise and resubmit the thesis two weeks prior to defense.  

1.1. Once the committee has approved the thesis, submit an unbound coOnce the committee has approved the thesis, submit an unbound copy of the py of the 
thesis to the Director of Graduate students.  thesis to the Director of Graduate students.  

AprilApril NovemberNovember

2.2. Submit approved thesis for binding at least two weeks prior to tSubmit approved thesis for binding at least two weeks prior to the end of the he end of the 
term.term.

Prior to the end Prior to the end 
of termof term

Prior to the end Prior to the end 
of termof term

1.1. Submit copies of bound thesis prior to the last day of the semesSubmit copies of bound thesis prior to the last day of the semester.ter.

Submission & Submission & 
ExaminationExamination

Research & Research & 
WritingWriting

PlanningPlanningPrior to the start Prior to the start 
of the termof the term

Prior to the start Prior to the start 
of the termof the term



A poor quality thesis:A poor quality thesis:
Shows a cursory examination of the topic. Shows a cursory examination of the topic. 
Makes little use of existing data sources. Makes little use of existing data sources. 
Fails to examine primary sources. Fails to examine primary sources. 
Shows little comprehension of crucial texts or researchShows little comprehension of crucial texts or research in the subject matter. in the subject matter. 
Lacks adequate organization.Lacks adequate organization.

A quality thesis:A quality thesis:
Treats the topic in a competent, straightforward way. Treats the topic in a competent, straightforward way. 
Shows a good grasp of theShows a good grasp of the material. material. 
Makes use of existing data sources in a competent fashion or shoMakes use of existing data sources in a competent fashion or shows a good acquaintance with ws a good acquaintance with 
primary sources and current research. primary sources and current research. 
Shows a solid comprehension of researchShows a solid comprehension of research inin the subject matter the subject matter 
Sustains a line of argumentation throughout theSustains a line of argumentation throughout the thesisthesis

A high quality thesisA high quality thesis
Shows all of the above qualities of aShows all of the above qualities of a quality thesis as well as some measure of originality in quality thesis as well as some measure of originality in 
research.research.
Originality is defined as developing new data; treating existingOriginality is defined as developing new data; treating existing data in an original or particularly data in an original or particularly 
compelling way; developing new or particularly compelling theorecompelling way; developing new or particularly compelling theoretical arguments; tical arguments; 
interpretinginterpreting existingexisting research in an original or particularly compelling way; or bringresearch in an original or particularly compelling way; or bringing primary or ing primary or 
secondary materials and researchsecondary materials and research together to sustain a new, comprehensive or compelling together to sustain a new, comprehensive or compelling 
interpretation. In general, a thigh quality thesis either shows interpretation. In general, a thigh quality thesis either shows some measure of originality in its some measure of originality in its 
argument or empirical base; or is in some other way striking or argument or empirical base; or is in some other way striking or new. new. 
(http://(http://www.bsos.umd.edu/gvpt/honors/thesis.htmwww.bsos.umd.edu/gvpt/honors/thesis.htm))



Apply for graduation by the date listed in the onApply for graduation by the date listed in the on--line line 
academic calendaracademic calendar
Meet all degree requirementsMeet all degree requirements
Document every exception to the degree plan via a Document every exception to the degree plan via a 
General PetitionGeneral Petition
Maintain a minimum 3.0 GPAMaintain a minimum 3.0 GPA
Be enrolled in the final semesterBe enrolled in the final semester
If completing a thesis, submit the bound copy of the If completing a thesis, submit the bound copy of the 
thesis prior to the last day of the semesterthesis prior to the last day of the semester
All of the aboveAll of the above
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